


WELCOME!!

"To a monthly live link to the Bureau of Nutrition and
Health Services for new and not so new school
nutrition managers.

*To a forum for you to ask questions and get
answers.






HOUSEKEEPING

"Handouts emailed and will be posted on website

*All participants are muted.
I-':I.

*To ask a question, click on Questions & Answers




If at any point during the webinar you have a question please click on the Questions and Answers button to bring up the Q&A
box. Type your question and click “Send”.
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THIS WEBINAR AND TRAINING DOCUMENTATION
FOR USDA PROFESSIONAL STANDARDS

Document the time you spend watching this webinar or other
webinars presented by our Bureau.

Documentation of Participation in handouts

Learning Obijectives for today are under Administration

(3000)

* Oversee Standard Operating Procedures required by State Agency

* Manage staff work to see that all areas of School Nutrition Programs
are competently completed.

* Prepare for Administrative Review



AGENDA

= Monthly Memo Updates
= Annual Calendar and Critical Dates
= Areas of Responsibility in the School Nutrition Program

= Locating Information and Resources

" Working in lowaCNP

= Administrative Review Notes




MONTHLY
MEMO

A

Email from
Patti
Harding




MONTHLY MEMO REVIEW

= Sent to designated Authorized Representative and
Food Service Director in lowaCNP

" Contact patti.harding(@iowa.gov to receive these

= History for last 5 years on
*DOE WEBSITE - - https://www.educateiowa.gov



mailto:patti.harding@iowa.gov
https://www.educateiowa.gov/

CURRENT MEMOS

* Training Opportunities

" Public Media Release

* Whole Grain Exemption Requests Extended to SY16-17
= USDA Final Rules

" lowa Team Nutrition Resources



LEEIUU MiTar v tograns
Bureau of Nutrition and Health Services
2016-2017 Calendar

DE Web Site: -/ educateiowa gov index phploption=com conent&view=article&id=360&Tremid=2956
General Office Number 515-281-5358
July 2016 January 2017
1 Food Safety Repor: Opens 16"  December orgnal ciim submitted onine
14 [ Cerl Webinar 23 whnat's New In School Nutntion Webinar?
15 Jurne submizad oning 27 17E USDA Foods order form avalabie on web
15 Dirsct Cenificazon downioad avalabie (st cownioad for 7 hawk-1 submission dus
5Y15-17 school) 2 L35t day to submit upward ravisions for Octoder
7 lowa EilgibliRy Application/Direct Cert Webinar 23 L3st day to submit orgna cialm for Nowvember
23 L3st day to submit upward revisions for Apel February 2017
e Last a3y to suomit onginal May ciaim 1 Self-Monfioring Review Form completed and on fie for
August 2016 SFAS with muttiple schools
1 Dawk-1 wed St 0pen %or reporing 15 January onginal cialm submitted oniine
5 School Program SFA and Site Appilcation submitted oniine | 24 17F USDA Foods order fonm avallabie
for SY16-17 7 What's New In School Nutrition Webinar?
15 July ¢am submined onine 23 L35t day to submit upward ravisions %or November
22 Wiiat's New In School Nutrition Wedinar? March 2017
29 Lastday to submit upward revisions for May 1 La3stdate i SUDMIt an onginal caim for Decemper
23 Lasiaayto suomi onginal cam fof June 1 FFVP SY17-13 Grant Applicaton Announcement
September 2016 610 Nationa School Braakrast Week
3 175 USDA Foods orger form avaliadie on wed 15 February orfignal cam submized oning
12 Verification Training Webinar brd wihat's New In School Nutrition Webinar?
15 August onginal ciaim submitted online 3 Last day to submit upward revisions for December
20 Verification Tralning Webinar K] FFVP SY17-18 Grant Appicaton Due
26 Vinat's New In School Nutrtion Wedinar? April 2017
28 L3st day to submit upward ravisions for June 1 Last day to submit onginal clalm for January
2 Anus Ernds Repart 1or NORpUSIc Snd RCCHS Submitied - Laaomcay’mm"amawcs:"m (CEP) opens
October 2016 17 March onging cialm submitted onfine
1 Vesfication - Select sample 24 What's New In School Nutrition Webinar?
14 17C USDA Foods order form avalabie on web 23 Last day to submit orginal clalm for Fadruary
10-14  National School Lunch Week 23 Short Courses-Regist2r now for trainings In June & Juy
17" September onignal Gam submitied onine May 2017
13 Vertfication Collection Report Webinar 1 Last day to Submt upaard fevisions for January
24 What's New In School Nutntion Wedinar? 1 SFSP Appication Due
Z7  Vedficaton Collection Report Webinar 12 18A USDA Foods omder form avaliabie on web
23 Lastday to submit upwand revisions for Aty 15 Apri onginal claim submitied onilne
3‘,’ su‘gmymmmmm“ L 22 Wnat's New in School Nutrition Webinar?
mﬂlm‘ mp'em" 23 Lastday toSubmit upward revisions for Febnuary
e 30 Lastday o submit ongina ciaim for March
November 2016 June 2017
2 VMWR@!MMM@P 15 Wymmmm
s Venfcation process must be complstsd 16 Health inspection data must e enterad onine
15 Oclober ongind ciam submied onfine (M3y reimbursement may be held ¥ 7epon not submitisd)
g m?mmmwm:ﬂ 23 La3stday to submit upward ravsions for Mamn
3 Last Gy to cubmt ongnal ciam for Sepemper 2L oy O G SR P
December 2016
memmm " When the 157 Iz on 3 week-end or Iz 3 State holiday the Local
17D USOA Foods ofder form avalabie on web B e . B .
mwmm SUomitted Wit 63 d3yz Of Te CIM MONth 3G UDWND revzions be
Vestfication Report due date sutmitted within 50 dayz of cisim mone
L35t Gy t0 SUbMIT UPWArd revisions for Sept
L35t 3y to Subeys onginal iaim for October




ANNUAL CALENDAR AND CRITICAL DATES

= Companion to FY 17 School Information Letter

" Claim dates
“First possible dates
“Last possible dates for original and upward revisions

" Report due dates

= USDA Foods Order dates

* Training dates
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Mational School Lunch The messages emailed will als:

I 0 WAC N P Program email message becomes block

Professional Standards

School Breakfast Program 2016
School Mutrition Standards,
Menus, & Recipes « 2016/07/06 - lowa Applicat
Procurement lowaCMP 17 Open and _1E
i i e 2016/06/23 - EXY17 School
° Certification 506 for Meal June 27
vailable from an + 2016/08/12  School eal
Food Waste Reduction for F¥17 Equipment Grant

= 2016/04/15 - School Meal |
= 2016/0406 - School Meal |

N UTrition P rog rq mS Afterschool Snack Programs Webinar #4 on April 21
Food Safety -

Lunch Line Mewsletters

2016/03/29 - Training Oppc
Fresh Fruit and Vegetable Skills for Preparing Quality

Program e 2016/03/28 - Community E
s 2016/03/24 - Buy Americar

p q g e Of School Wellness Coach application. Fresh F
Special Milk Program e 2016/02/M16 - Adult Meal Pr

Summer Food Service Feb. 22 FSD 16
= 2016/02/05 - Procurement

educateiowa.gov

USDA Foods Distribution e 2016/01/19 - Summer Fooc

Mutrition Funding Unpaid Meals Webinar by
o 2016/01/15 - School Mutriti

s Webinars
=
o = 2016/01/07 - Bureau MNotes

Back to top



https://www.educateiowa.gov/pk-12/nutrition-programs

Applications > Download Forme > 'School Year: 2016 - 2017

Download Forms

Last New
Form ID Description Modified Organization?
NSLPOO!L lowaCNP Access Request Form 07/22/2014 N
NSLPDO2 Direct Certification Access Request form 07/22/2014 N
NSLPD10 Afterschool Care Snack - Addendum 06/02/2014 N
NSLPD11 Afterschool Care Snack Program Dedislon Tree 06/02/2014 N
NSLPO12 Afterschool Care Snack Program Food Production Record 06/02/2014 N
NSLPD13 Afterschool Care Spack Program Handbook 04/08/2016 N
NSLPD14 Afterschool Care Snack Participation Record for Area Eligible Sites  06/02/2014 N
NSLPO1S g‘!::;scMOl Care Spack Participation Record for Non-Area Eligible 06/02/2014 N
NSLPO16 Afterschool Care Snack Program Self-Monitoring Form 06/02/2014 N
NSLPD20 Appeal for Claims Withheld- SFA 05/25/2016 N
NSLP022 Approval Request Form-Notification Letters 05/25/2016 N
NSLPD23 Approval Request Form-Online 05/25/2016 N
NSLPD24 Approval Request Form-Revised or Scannable Applications 05/25/2016 N
NSLPOMO Calendar - LEA - Updated 06/06/2016 N
NSLPO41 Categorical Eligibility Guidance - Extension of 06/02/2014 N
NSLPDSO Dailly Counting Method 06/02/2014 N

R e e A Fe Al ok e L




User ID:

Password:

b,

Ams

=

Welcome to the Child Nutrition
Program website!

Click here for the Nondiscrimination statement.

Links
e SNP Program Resources

e CACFP Program
Resources

e SFSP Program Resources

Forgot User ID? Password Problems? Please send email
to: IDOE.Nutntion@iowa. gov

Claims closed

m CACFP Claim entry is closed for monthly processing. It will
recpen once processing is finished, usually about the 25th.

Direct Certification - Schools

= The 08/03/ 2016 August Direct

Certification (DC) list is now available on the Iowa
Education Portal (EDPortal)l. To access the DC list

JOWACNP
LOG-IN




School Nutrition Programs -

Comgpliance | Reports | Security | Search

Applications Claims

Welcome to IowaCNP for School Nutrition Programs!

Questions? Try the On-line help button near the Log Out button in the upper right.
A copy of the PowerPoint and user manual is located on the IADE web site.

Food Safety Inspection Reporting

+ Attention: Food Safety Inspection Reporting Now DUE
Now is the time to report your food safety/health inspections for school year 2015-2016 on IowaCNP,

if you have not already done so. Contact your area consultant or Deb Linderblood at
Deb.Linderblood@iowa.gov if you need assistance.

Adult Meal Pricing

» Adult Meal Price for FY17
The adult meal price for FY17 must be at least $3.45 ($3.07 free meal reimbursement plus .06
Certification reimbursement plus .3125 USDA Food per-meal rate). Please take the necessary steps
now to ensure the adult meal price is established prior to July 1, 2016. Contact Patti Harding at
patti.harding@iowa.gov for assistance.

Claims

= The state reimbursement process is changing Payout will be processed in
November, January, March and June and will cover the month of July through
May

See Memos and Updates for School on the DE website dated 08/10/2015
The fourth state payout

for 15-16 was processed on 6/24/16. The amount of state funds for
this period was $695,749.39 and was divided by the number of
breakfasts and lunches claimed in March, April, and May resulting in
a state reimbursement rate of $0 026455644217 per meal. The




Resources
by
Functiona
Area

Guidelines and Resources for Training Mew School Mutrition Directors

Prionity areas for traimmg for sach individual school nutntion director depend on previous experiences and
traming az wall a= the specific aszigned areas of responability m 2 school district. Some diztricts drnde up the
ezsential functional areas of razponsibility for school mitnition program management betorsan more than one
postion. Howsever, all of the fimetional areas are mmportant, must be aszigned, and the mdividuzl performing

them mnst be weall-framead.

This document lizts the ezsential fanctional areas of responzibility describad in the Instihife of Child Mutrition
Dhistriet School Mutrition Dhractor Sampla Job Deseriphion template and sources for tramimg in each area

The annual Mew Manager Orientation providss information m ssveral of these arezs. Find out more about the
amnuzl Mew Manager Orientation on the Buraan web page Education Events- School Mleals

Essential Functional Area

Training Resources

Sanitation, Food Safety, and
Employes Safety

& hours of Sanitotion Training is
required either within 5 years
prewious ta hire or within 30
digys after hired.

One session af Mew Manager
Origntation is on Food Safet).

I3 school HUtrition Web-Eased Tutonal- Food Satety [2.5 hours]

Institute of Child Nutrition online courses

lowia State University Extension Food Safety Training

Sepysefe Training and Certification and other food safety training certifications
approved by the lowa Department of Inspections and Appeals

15U and the Bureau offer Sgresafe certification training and HACCP 101 annually
see Education Events- School Meals

‘fiour 5FA may 2lso heve Emergency Response Traiming provided to all staff

Mutrition and Menu Planning

There ore sessions of New
Manager Orientation relgted to
Menu Planning.

Ioxwa Schoal Mutrition Web-Based Tutorials
averview of school Meal Programs
Meal Pattern [1.5 howr)
affer vs. serve (1.5 hour)
Food Buying Guide (1.5 haour)
Food Bars (0.5 hour)
Food Labels {0.5 hour)
UsDA Foods (1 hour)
standardized Recipes (1 hour)

lowa Wiebinars found on Learming Tools- Kutrition
Meal Patterns 101

Ris2 and shine it's Breakfast Time
March 2016 What's Mew in 5chool Nutrition Menu Planning Resources

Institute of Child Nutrition {ICN) Salad Bars in School Nutrition Program
Webinar

Institute of Child Mutrition online course Mutrition 101

ather ICH Training Resources
heal Patiern Training Resources



https://www.educateiowa.gov/pk-12/nutrition-programs
file:///C:/Users/jeasley/Desktop/TRAINING GUIDELINES.docx
file:///C:/Users/jeasley/Desktop/TRAINING GUIDELINES.docx

Website

State Board of Education AZindex  Calendsr  Aboat  Newsroom  Contacts Educator Licensurs

Aduit Caresr and Community Caollege

Department of Education

Ertar youe hoypw p

PK-1. Dals & Repocing

https://www.educateiowa.gov/pk-12/nutrition-programs

Nutrition Programs

o Education Evenis - Schools <+
e FEducation Events - CACFP

e Leaming Tools - Nufrition <4—

Monthly Memos and Updates - Schools

Communication Tools *+——
[a] b x) ) 4
Farm to School

o Income Elgibility and Veufication

Professional Standards

School Breakiast Program

t 2 ds " RS

o Procurement <— e ==

o Ceification $ 06 for Meal am

t 0 u! ﬂil'él“' R“!!Sl!'!!m

o Waltar Access in School

. fte ! Snack Programs
o Food Salely

o Fresh Fruit and Vegetable Program

o SchoolWalingss 4 — —

o Special Milk Program

- S 0 S 2 |
*  USDA Foods Distribution ——
o Nutntion Funding

l Upcoming Tralnings, Weblnars,
= | & Onvline Tutorials

e Past Webinar Recordings

Frequently Used Resources including |
Special biet Form, Civil Rights, etc

— _— 8ulld a Healthy Lunch Signage, Parent
Resources, and Sample Newsletter Articies

o —— Procurement Plan Template

__| Smart Snacks, School Weliness Policy
Resources and Newslatters

e — l LSDA Foods Fact Sheets



https://www.educateiowa.gov/pk-12/nutrition-programs

STEAMYP

School Nutrition

September 27-28, 2016
FFA Enrichment Center, DMACC Campus Ankeny

A unique learning experiencel Develop an individualized

action plan with the guidance of a Mentor.




YOUR REGIONAL CONSULTANT

Your
personal
resource!




Questions???




| MONTHLY WEBINAR

Whati’s T

New in -=

School ” * T
Nutrition? |

4™ Monday at 2:00 pm




UPCOMING TRAINING OPPORTUNITIES

What’s New in School Nutrition — A “P
September 111} FOR

Preparing for an SChOO| Nutrition

Administrative Review su cc ess




